
Trim ble County Athletics

Travel gnd Per Diem

lf a spot'ts tepm plans yo travel overnight, prior approval must bc obtained from the
Athletic Director, Principal, and the Trimble Co. Board of Education. N otification on
hotel accomm odatiops and travel arrangem ents must be presented to the Athletic Dircctor
in writing and receiye written approval.

i; t l d er die!m expenses du' ring thè regular season 4re theAli overnigh rave ap p
f th team An expense r'elated to é KHSAA sanctioned championshipresponsibility o e . y

event will be paid from athletlc department funds. The athletic depàrtment w ill as<ist
coaches itz securing lodging reservations and credit çard authorizations from the hotel in
questiop. The AD will monitor/approve meal ànd lodging reservations/ex/enses to ensure
epuivalency of benetits. The M eal ftmds can be obtained from ihc bookkeeper i'n the
form of a clleck drawn from the team activity account. Upon retnrn, a1l remaining funds
and item ized receipts will bc turned into the booldceeper for reconciliation. Teams are
also responsible for lodging and per diem for bus drivers except dufing state
hampionships.c


